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Embassy Beirut 2009 Small Grant Application Form

Title of Project:
Applicant/Primary Implementing Organization:
Amount of Award Requested: $____________ USD

Period of Project:
Primary Point of Contact: 
Name: 
Title 
Phone:
Address/telephone/fax/email:
Please indicate which Embassy Beirut Small Grant priority area is supported by this proposal:

____
Economic growth activities, entrepreneur trainings, apprenticeships, etc. in disadvantaged areas.

____
At-risk youth populations (summer camps, sports programs, etc) – 

____
Cross-confessional dialogue

____
Environmental education and awareness programs

____
Other (please specify)
1. Brief Summary: Please supply a clear summary (2-3 sentences) of your project in the space provided below.
ACKNOWLEDGEMENT & PUBLICITY AGREEMENT
I affirm that the information provided in this application is true and correct and that intentional misrepresentation onthis form is grounds for denial of a grant. I further affirm that my organization is qualified to receive an award under applicable laws and regulations. My organization understands that submission of a Small Grant application in no way guarantees awarding of a grant, and we will accept the final decision of the U.S. Embassy Small Grants Committee. We further understand that funds awarded under the U.S. Embassy Small Grants program are provided by the people of the United States of America and agree to allow appropriate publicity of this fact.

________ Accept




_______ Decline
Signature

___________________________________________
Name & Title
____________________________________________
Date


____________________________________________
A signed original must follow this electronic form if a grant is awarded.
2. State the problem, and describe how this project will address the problem.  (Please frame the issue and provide background information.)
3. State how this project is related to the U.S. Embassy Beirut Small Grant program priorities listed on page one of the application.
4. What is the intended impact or result of this project?
5. List the name of the person who will conduct the activities. Please include as a cc to your electronic application a copy of that person's C.V.or resume.
6. Describe how you plan to publicize the work and to incorporate the U.S. donation into this publicity.
7. Schedule of Activities: Please include a detailed timeline.

A) Describe when the activities will take place using a timeline:

	Month
	Description of the Event
	Person Responsible

	
	
	


B) List the project's milestones (the activities or events that demonstrate this project is moving on schedule toward its stated objectives and which you will monitor and report on as part of the project evaluation):

8. Please describe your organization. State what type of group it is, when it was established, the size of membership, the mission of the organization, and its source of funding. Describe its status under applicable local law. Also include the name of any local partner organizations that will participate in this project and describe their role.
9. Please list the names of the officials responsible for this project and its financial administration,and attach a C.V. for each person listed. Do the same for each local partner organization.
10.  Please indicate the geographic location in Lebanon for the program’s activities.
11. Please provide a complete, line-by-line budget in U.S. dollars, using the example below as a guide. Budget items should be linked to the narrative and include the following information:
	Number
	Budget Item
	Detailed Description
	Amount Requested from U.S. Embassy
	NGO Contribution 
	Contribution from Other Sources

	1.
	Salaries (taxes included)
	
	
	
	

	   1.1
	Position, name
	$ Amount per month times the number of months.  Include % of time working on the project
	
	
	

	   1.2
	Position, name
	Or list of $ per hour or per event times the 
	
	
	

	Subtotal
	
	
	

	2
	Equipment (costing more than USD 2,500.00)
	
	
	
	

	   2.1
	Item description
	Price per unit and total number of units
	
	
	

	   2.2
	Item description
	
	
	
	

	Subtotal
	
	
	

	3
	Administrative costs
	
	
	
	

	   3.1
	Office  Supplies (including items costing less than USD 5,000.00)
	Total office supply costs per month times the number of months of the projects 
	
	
	

	   3.2
	Internet fees
	Cost per month times number of months
	
	
	

	   3.3
	Bank fees
	Costs per month times number of months
	
	
	

	   3.4
	Other fees
	
	
	
	

	Subtotal
	
	
	

	4
	Publishing & Consulting
	
	
	
	

	   4.1
	Name of Publication
	Price per copy and total number of copies to be printed
	
	
	

	   4.2
	Consulting Services
	Cost per service or per day and total number of days
	
	
	

	Subtotal
	
	
	

	5
	Travel expenses
	
	
	
	

	   5.1
	Travel descriptions
	Price per ticket/trip x Total number of travelers
	
	
	

	   5.2
	Hotel
	Price per room per day and total number of days
	
	
	

	   5.3
	Per Diem
	Amount per day and total number of days
	
	
	

	Subtotal
	
	
	

	6
	Seminars, Public Meetings, Round Tables
	
	
	
	

	   6.1
	Room Rental
	Amount per hour or day and total amount for events
	
	
	

	   6.2
	Handouts
	
	
	
	

	   6.3
	Other (provide justification)
	
	
	
	

	Subtotal
	
	
	

	7
	Other (provide justifications)
	
	
	
	

	Subtotal
	
	
	

	Total
	
	
	


12. Please provide bank account information below:

Bank Name

Bank Address

Account Number

End of Application-Thank you
